APPENDIX 6

Draft Protocol re the calling of an extraordinary
meeting of full Council by Councillors

1. Background

(a) Under paragraph 3 of Schedule 12 of the Local Government Act 1972, an
extraordinary meeting of a principal council may be called by:

¢ the Chair of the Council at any time; or

e any five councillors, if the Chair refuses to call an extraordinary meeting after a
requisition for such, or fails to call a meeting within seven days of receiving such
a requisition.

(a) These legal provisions are replicated in the Council Procedure Rules (the Council’'s
standing orders) in the Constitution.

2. Purpose

(a) This Protocol outlines the steps to be taken by councillors to requisition an
extraordinary meeting of full Council.

3. Eligibility to Requisition
(a) Any five elected councillors of the Council may jointly submit a requisition for an
extraordinary meeting of full Council. The requisition must be in writing and signed by
all five councillors.
4. Requisition Process

(a) Step 1: Draft the Requisition

The requisition must clearly state the purpose of the proposed meeting and the
specific business to be transacted. It should include:

¢ the full names and signatures of at least five councillors.
o the proposed agenda item(s); and
o the preferred date and time for the meeting.

(b) Step 2: Submit the Requisition

The requisition should be addressed to the Chair of the Council and submitted to the
Chair and the Assistant Chief Executive Legal and Democratic Services via email or
in writing.

(c) Step 3: Waiting Period

¢ Allow seven clear calendar days for the Chair to respond.

e If the Chair agrees within the seven days to the calling of the meeting, the
Assistant Chief Executive Legal and Democratic Services will ask the Head of
Democratic Services and Scrutiny will make the necessary arrangements to
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convene a meeting in accordance with the Constitution. For the avoidance
of doubt, the date of the meeting is at the Chair’s discretion and, as with
all public administration decisions, such discretion must be exercised
reasonably. Any dispute over the exercise of such discretion shall be resolved
by the Assistant Chief Executive Legal and Democratic Services.

If the Chair refuses to call a meeting, or not refusing fails to convene the
meeting within this period, the five councillors may proceed to convene the
meeting themselves in accordance with Step 4 below.

(d) Step 4: Convene the Meeting

All five councillors must notify the Assistant Chief Executive Legal and
Democratic Services via email or in writing that they wish to convene the
extraordinary meeting.

The Assistant Chief Executive Legal and Democratic Services will then
request the Head of Democratic Services and Scrutiny to make the necessary
arrangements to convene a meeting in accordance with the Constitution.

The meeting must comply with statutory notice requirements.

The agenda must be limited to the business specified in the requisition.

The meeting shall be conducted in accordance with the Council Procedure
Rules.
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